
Resource 1 – GMR 
 

 

Microcasting 
 
Podcasts are audio files that are managed from a server so 
that devices can download them for listening. Microcasts are 
just very small podcasts of only 60 seconds. They are also 
quick to prepare in a group. And to make it easy, we'll host 
these files on your unit's Blackboard site. Use the microcasts 
for further reflection on a topic and share them with others. 
 
1. In your group, find out who has had prior experience in 

podcasting: from preparing audio scripts, recording voice 
with equipment, using Audacity (a free program that 
records, allows editing and exporting of audio files), and 
transferring files. 

2. Plan your group’s time, for example: 
• Discussion (10-15min) 
• Scripting (10-15min) 
• Recoding, editing and uploading (10-15min) 

 
3. You will need to prepare content based on the topic which was given to you. Spread 

the task and leave a little quiet time to prepare notes. 
 
4. Plan your 60 seconds. Don't forget to include a short, 5-10 second segment that 

introduces people and the topic. 
 
5. You can record bits as separate tracks then merge & edit later. Or you can try to do the 

whole lots in 60 seconds (you'll need to be super-organised to do this!). 
 
6. Find the microphone and position it so that there is not a lot of background noise. 
 
7. Record your microcast. Edit it using Audacity if necessary. If you are not happy, re-

record it. 
 
8. Export your microcast as a small MP3 file (less than 1MB). If you know how to use 

Audacity, there are settings to reduce the file size without affecting the quality too 
much. 

 
9. Upload or transfer your finished product to Blackboard (or email it to your tutor, or put it 

on a flash drive, or ...) 


